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1. O61mue moJ10xKeHU

1.1. Hacrosimee monoxeHue pazpaboTaHO B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O06 o6pazoBanun B Poccuiickoit ®Penepanumn», YcraBoMm
MYHUIIMIIAIBHOTO OIOKETHOTO JIOHIKOJIBHOTO 00pa30BaTeIbHOTO
yupexenus «bexrepesckuit nerckuii cam»y EMP PT (nanee - MBJIOY) u pernamenTtupyer
nestenbHOoCTh O01ero coopanust padotaukoB MBJIOVY.

1.2. Obmee coOpanue padotHHkOoB MBJIOY sBisieTcss KOJUIETHATBHBIM OPTraHOM
ynpasnenuss MBJIOVY.

1.3. Lensto nestensHOCTH OOHIero cobpanust pabotHukoB MBJIOVY sBnsercs obuiee
pykoBojcTBO MBJIOY B COOTBETCTBUM C YUpEIUTENbHBIMU, MPOIPAMMHBIMH JOKYMEHTAMH U
JIOKAJILHBIMHU aKTaMHU.

1.4. B cBoeii nestenpHocTH OO11ee cobpanue padorHukoB MB/IOY (nanee - Obuiee
cobpanue) pykopojctByercss Koncrurynumenn Poccuiickoit ®enepanuu, Kousennueir OOH o
npaBax peOeHka, (eaepaJbHBIM 3aKOHOJAATENLCTBOM, 3aKOHOJATEIbCTBOM PecmyOmuku
Tatapcran B cdepe oOpa3oBaHus W COIUANBHOW 3amuTthl, yctaBoM MBJIOY u Hacrosmm
ITonoxenueM.

1.5. B cocraB OO6mero coOpaHusi BXOAAT BCE COTPYAHUKH, sl KoTopbix MBJIOY
SIBIISIETCS. OCHOBHBIM MECTOM Pa0OTHI.

1.6. OGmee codpanue n30MpaeT U3 CBOETO cocTapa npexacenatess OOIero coopanus u
cekperapss OOmero codOpaHusi cpokoM Ha oauH yueOHbIN roa. Ilpencenarens M cekperapb
OO6miero coOpaHus BBITIOJHSIIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX HAYaIaX.

1.7. 3acemanust OOmero coOpaHuWs SABISIFOTCA OTKPBITBIMH: Ha HHUX MOTYT
NPUCYTCTBOBaTh mpenacraBurenu ydpeautens MBJIOY, a Takke 3aMHTEpECOBAHHBIE
IPEJCTaBUTENIM OPTaHOB MECTHOTO CaMOYIPABJICHHUsI, OOIIECTBEHHBIX 00bEIMHEHUH.

1.8. O6mee coOpanme paboTaeT B TECHOM KOHTakTe C aJIMHHHCTPAIHCH,
KOJUIETMaJIbHBIMM opranamu ynpasieHuss MbJIOY.

2. 3apaun O01ero coopanust padOTHMKOB

2.1. lestenbHocTh OO1IETO COOpaHUs HAIIPpaBlieHA Ha PEIICHUE CIETYIOIINX OCHOBHBIX
3az1a4:

- COJeIiCTBHE PACHIMPEHHMIO KOJUIETHAIbHBIX, JEMOKPATHUYECKHX ()OpM YIpaBIICHUS
MB/IOYVY, pa3BuTHio HHULIIMATUBHI Tpy10Boro kouiektnea MBJIOY;

- BBIpa0OTKa OOIUX TMOAXOJOB K pa3pabOTKe MW peaju3alH CTPaTEeTrMUeCKUX
nokymentoB MBJ10VY;
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- OIpeJlelieHHe MEePCIEeKTUBHBIX HAMpaBiIeHUM B OOJIACTH OXpaHbI TpyJa, MOXKapHOMH
0€30MacHOCTH,  AHTUTEPPOPUCTHUYECKOM  3alIUIIEHHOCTH,  COOJIOJACHHS  CAaHUTApHO-
TUTHEHNYECKUX HOPM U MPABUJL;

- paspemieHue  MpoOsieMHBIX  (KOH(DIUKTHBIX)  CHUTyallud ¢  y4acTHUKaMH
00pa30BaTeNbHOTO MpoIiecca B Mpeieinax CBOCH KOMITETEHITUH.

3. Komnerennusi O6mero codpanus paloOTHUKOB

3.1. Ormpenenser  NEpCHEKTUBHBIC  HANpaBiICHUS  (DYHKIHMOHUPOBAHHUA  H
passutus MBJIOY.

3.2. IlpuHuMaeT pemeHue 0 HeOOXOIMMOCTH 3aKIItoYeHUs ¢ anmuHucTpauueit MBJ10Y
KOJUIEKTUBHOI'O JJIOTOBOPA.

3.3. IlpuHHMaeT TeKCT KOJUIEKTUBHOTO JIOTOBOPA, BHOCUT U3MEHEHUS U JIOTIOJHEHHUS B
KOJUIEKTUBHBIN I0TOBOP.

3.4. 3acmymuBaer OTYeT 3aBEAYIOIIETO MBIOY 0 peanuzanuu
KOJUIEKTUBHOI'O JJIOTOBOpA.

3.5. BHocut mnpemioxenust 3aBenywomemMy MBJAOY o BHeceHMM W3MCHCHHHA B
TPYAOBBIE 10TOBOPHI C pAOOTHUKAMHU.

3.6. IIpuHnMaeT npaBmiia BHYTPEHHETO TpyAoBoro pacropsiaka MBJIOY.

3.7. [Tpunumaer JIOKAJbHBIE HOpMAaTHBHEIE aKTBhI MBJI0Y,
KOHKpPETH3UPYIOUIME ¥ JACTAIU3UPYIOLUIME  HOPMbI  TPYIOBOTO  3aKOHOJATENbCTBA
Poccuiickoit deneparumu.

3.8. Buocur mnpemnoxenus Yupemutenmo MBJIOY mo Bompocam  ymydineHUs
dbyukumonupoanuss MBJIOY, coBepiieHCTBOBaHUS TPYAOBBIX OTHOILICHUH M YCIOBUH Tpyaa
pabOTHUKOB, B TOM 4YMCJIE€ IIO BOIPOCAM OXpaHbl M O€30MaCHOCTH YCIOBUN 00pa30BaTEIbHOTO
npoliecca U TpyAOBOH JesITeIbHOCTH, OXPaHbl )KU3HU U 30POBbSl BOCIUTAHHUKOB U PAOOTHUKOB
MB/IOV.

3.9. Buocur mnpemnoxenus Yupenutenmo MBJIOY wu 3aBeaytomemy MBJIOY mo
BOIIPOCaM, CBSA3aHHBIM C OOOpYJOBaHUEM TpPYII, UTPOBBIX KOMHAT, TEPPUTOPHUH U HUTPOBOI
mwiomanaku MBJIOY.

3.10. Cozmaer mpu HEOOXOAMMOCTH BPEMEHHBIE W TIOCTOSHHBIE KOMHCCHH JIJIS
pelleHns BOIPOCOB, OTHECEHHBIX HacTosAmMM [Tonoxennem k komnereHuun Ob1iero coobpanus,
Y YCTaHAaBJIMBAET UX MOJIHOMOYHS.

3.11.  OcymecTBiseT KOHTPOJIb 3a BBIMOJHEHHEM pemieHunit O6mero coOpaHus,
uHpopmupyet koiuiekTuB MBJIOY 00 ux BBINOJIHEHUH, peau3yeT 3aMeUaHusl U MPeJI0KEHUS
pabotHukoB MBJIOVY 1o coBeprieHcTBoBaHuUIO AedrensHoctd MBJIOY.

3.12. 3acmymuBaer WH(GOPMAIIHIO 3aBEIYIOIIETO MBJI0Y, WHBIX
OTBETCTBEHHBIX JIUI] O BHIMOJHEHUH perieHnit O01iero coopanusi.

3.13. OcymecTBisieT OOIIECTBEHHBI KOHTPOJIbL 3a pabdOTOW  aJAMHHHUCTpAIHH
MBJIOY 1o co3ianuio HeoOXOJMMBIX YCIOBUH JUIsl OXPaHbl U YKPEIUIEHUs
3I0pPOBBSI, Opranu3anuu nutanus padbotankoB MBJIOVY, co3ganuio 6e30macHbIX YCIOBHM Tpy/a.

3.14. OcymecTBaseT o0IIECTBEHHBIN KOHTPOIb 3a padoroil anMuuuctpanuu MBJIOY
o MaTepUaIbHO-TEXHUYECKOMY 00ecnedeHuno o0Opa3oBaTenbHOM JIeSITEIbHOCTH,
000pyIOBaHUIO IOMEIIEHUI B COOTBETCTBUHU C YCTAHOBJICHHBIMH HOPMaMH U TPEOOBAHHUSIMU.

3.15. BachaymmBaeT mpencenaTens OpakepakKHONM KOMHCCHH IO BOIIPOCaM CO3TaHUS
HEOOXOUMBIX YCIOBUU I OpraHU3alliy MUTaHus BocnuTanHukoB MBJIOVY.

3.16. 3acnmymmBaer oTdeTsl 0 padote 3aBemyromero MBJIOY, apyrux paOOTHUKOB
MB/IOV.

3.17. PaccmarpuBaer HUTOTOBBIE JIOKYMEHTBI KOHTPOJILHO-HAI30PHBIX
OpPraHoB O  pE3ylbTarax  KOHTPOJIbHO-HAA30PHBIX  MEPONPUATHH, IPOBOAMMBIX B
OTHOUIIEHUH MBJOY; 3aC/IyIIMBAET  3aBEIYIOIIETO MBIOY 0  pealn3aluu

KOMIUIEKCa Mep 10  HWCHOJHEHUI0  TpeOOBaHMN  MpeNNmUCaHui,  BBIJAHHBIX 110
pe3ysibTaTaM KOHTPOJIBbHO-HA30PHBIX MEPOIPUATHH



3.18. Uzbupaer mpencraBureneir padotHukoB MBJIOY B KOMHCCHIO TIO TPYIOBBIM
criopam.

3.19. VYTBepxmaer TpeOoBaHuUs, BbIBHHYTbIe paborHukamu MBJIOY  wm
MPEACTaBUTENBHBIM OpranoM paboTHHkoB MBJIOY npu KOJIJIEKTUBHBIX TPYAOBBIX CIIOpaXx.

3.20. IlpuHMMaeT Mepsl Mep MO 3aLIUTE YECTH, JOCTOMHCTBA U MPOPECCHOHATHLHON
penytanuu padotHukoB MBJIOY, o npenynpexIeHrio TPOTHBOIPABHOTO BMEIIATEILCTBA B UX
TPYAOBYIO IESATEIBHOCTh

3.21. OOcyxkmaeT BOIPOCHI COCTOSHHUSI TpyaoBod muctuiimabl B MBJIOY wu
MEPOTPHUATHS 110 €€ YKPEIUICHUIO, pacCMaTpUBaeT (DaKThl HAPYIICHUS TPYAOBOW TUCIMILIMHBI
pabotaukamu MBJIOVY.

4. Opranusanus aesiteabHocTH O011ero coopanus

4.1. O6uiee coOpaHue MPOBOAUTCS IO MEpe HEOOXOAMMOCTH, HO HE pexke 2 pa3 B roj.

4.2. Tlpencenarens OOmero coopanus:

- opraHusyer jaesaTenbHocTh OO1Iero coopanus;

- uHpopmupyet wieHoB OO0mero coOpanus O MPEICTOAINIEM 3aceJaHIH HE MEHEE YeM
3a 10 pabouux nHel A0 ero NpoBEACHNUS;

- OpraHu3yeT MOATOTOBKY U MPOBEJCHHE 3aCeIaHus;

- OlpenaensieT MOBECTKY JIHS;

- KOHTPOJIUPYET BBINOJIHEHUE PEIICHUH.

4.3. JleATeIbHOCTh OO01iero cobpaHus MBJIOY OCYLIECTBIISIETCA o
NPUHATOMY Ha Y4€OHBIN O]l TUIaHY.

4.4. PemieHue o mpoBeeHuU BHeoyepeaHoro O0mero coopanus BIpaBe MPUHSATH:

- 3agenytomuit MBJI0Y;

- npodcoro3uelii komuter MBJI0OY;

- WHUIIMATUBHAS TPYIIA, COCTOSIIAsE HE MEHee YeM M3 OJHON TPEeTH OT YHCICHHOTO
cocraBa pabotHukoB MBJIOVY;

4.5. Tlo TpeboBaHut0 MPO(PCOO3HOTO KOMUTETA U (MJIM) YKa3aHHBIX JIHI] MIPEeCceIaTeb
O6mero codpanus o0s3aH B cpok He Oonee 15 anelt co3Bath ObIIee cobpaHue, co3aaB sl €ro
NIPOBEICHUS] HEOOXOIMMBIE YCIIOBHSI.

4.6. Tloectky nus OOmero coOpaHuss GOPMUPYIOT OpraHbl WIM JIMIA, MPUHSBIINE
pemreHue o ero cos3biBe. [Ipu 3TOM Qpyrue opraHbl WIK JIMIA BIpPaBE BHOCUTH B IMOBECTKY JIHS
Ui paccmoTtpenust O0muM coOpaHueM Ipyrue BOIpOCH.

4.7. Opransl (Jtuna), CO3BIBAIOIINE Obuee
cobpaHue, COBMeCTHO ¢ npenceaareneM OOmiero coopanust Onpeaesnsor:

- JlaTy, MecTo U Bpems nposeneHus O061ero coopaHus;

- TMOPSIIOK coo0IIeHus paboTHUKaM o TipoBeAeHnn O01Iero coopaHus;

- mepeueHb wuWHGoOpMaMK  (MaTEpPHANIOB), TMPEACTABISIEMON paOOTHUKAM MpHU
HOJTrOTOBKE K IpoBeaeHuto OO0miero coopanus.

B coobuiennu (06bsaBIeHNN) 0 ipoBeieHrH O011ero coOpanus yKa3blBalOTC:

- J1aTa, MecTo U BpeMs npoeneHust O61ero coopanus;
- BOIIPOCHI, BKJIFOUEHHBIE B MOBECTKY AHS OO11ero coopanus;

- TIOPAIOK O3HAKOMJICHHS PaOOTHHMKOB ¢ WHGOpMaIue (MaTepualiaMHu) K TOBECTKE
JTTHSL.

5. Opranusanus nposenenusi O0umero codpanusi padOTHUKOB
5.1. Peructpamus yuactHukoB O011ero coOpaHusi MPOBOIUTCS C IIEJIBIO JOCTOBEPHOTO
yuera ydacTHUKOB OOmiero cobpaHus, mojacdyera Ux OOIIEro 4mciia, YCTAHOBIICHUS HaIHUUs
KBOpYMa Ui €ro MpOBEIEHUS; HCKIIOYEHHs] BO3MOXHOCTH ywacTuss B OOmem cobpaHuu
MOCTOPOHHUX JIUII.



5.2. Peructpamuio ydactHukoB OOmiero coOpaHUs TPOBOIUT CEKPETaph, KOTOPHIH
nokiaapBaer OOmeMy COOpaHHIO O YHCICHHOM COCTAaBE 3aperHCTPUPOBAHHBIX YYaCTHUKOB,
HAJIMYUU WA OTCYTCTBHH KBOPyMA.

5.3. OOmee coOpaHue CUMUTAETCS MPABOMOYHBIM, €CIM B €ro paboTe NMPUHUMAIOT
ydacTue He MeHee 2/3 0T CIMCcOoYHOoro Konuyectsa pabotHukos MB/10Y.

5.4. B na3nauenHoe Bpems npenacenarens Oomero coopanue, oObABISET €ro Ha4aao v
IPEJOCTABIISET CJIOBO CEKPETapIO, MPOBOAUBIIEMY PETHCTPALMIO yYACTHUKOB.

5.5. Ecnu Ha MOMEHT OKOHYAHHUS pErHCTpaIUH KBOPYM
He coOpaH, oOBsBIsieTcss wWHas Jnata mnpoBeaeHus OOmero cobpanusi. Takoe OO6miee
coOpaHMe  MPOBOTUTCA IO  [OBECTKE  JHS  HECOCTOSIBIICTOCS  COOpaHus,  ee

W3MEHEHUE HE JIOMYCKAeTCs.

5.6. [IpuHsATHE pelIeHUH MO BOMPOCAM IOBECTKH JHS M YTBEPXKICHHUS JOKYMCHTOB
OO6mero coOpanusi OCYIMIECTBISIETCS MTYTEM OTKPBITOTO TOJIOCOBAHUS €r0 YYACTHHKOB IMPOCTHIM
OonbpMHCTBOM rojiocoB. [lepenaya mpasa rojgocoBaHusi oAHUM ydacTHUKOM OO1ero coopanus
JIPYTOMY 3ampenacTcs.

5.7. Tlporokon 00 HWTOrax TOJOCOBAaHUS TOJUIC)KHUT MPHOOIICHHIO K MPOTOKOIY
coOpaHus.

5.8.Mtorn rosiocoBanus ornamarTcs Ha OOmeM coOpaHuHM, B XOA€ KOTOPOTO

MIPOBOMIIOCH TOJIOCOBAHHE.

5.9. Pemenus OOmiero cobpaHusi JOBOASTCS 10 CBEICHHUS TPYAOBOTO KOJUIEKTHUBA

MBJIOVY ne mo3anee, yeM B TEUCHHUE 5 JHEH MOCIIE MPOIIEIIIETO 3aCeIaHmsl.

6. OTBercTBeHHOCTH O01IEr0 COOpaHNs pa0OTHMKOB
6.1. Obmiee cobpaHue HeCET OTBETCTBEHHOCTb:
- 3a coOJIo/IecHHE B IMIPOLIECCE OCYIIECTBIEHUS MAESITEIbHOCTH 3aKOHOAATEIhCTBA
Poccuiickoit @eaepanuu;
- 33 COOTBETCTBUE MPHUHATHIX PELIEHUU JCHCTBYIOLIEMY 3aKOHOJIATENIBLCTBY U
JIOKaJIbHBIM HOpMaTUBHBIM akTaM MBJIOY;
- 3@ KaUECTBEHHOE U CBOEBPEMEHHOE BBINIOJHEHUE IUIAHOB M PELICHUN, B TOM YHUCIIE
HaIlpaBJIECHHBIX HA COBEpPIIEHCTBOBaHME nearenbHoctd MBJIOY;
- 3@ KOMIIETEHTHOCTb IPUHUMAEMBIX PEILICHUH.
7. Jenonponssoacrso O6uero codpanus
YJICHOB

TPYIOBOTO

7.1. 3acemanus OO6miero codpanusi opOPMIISIOTCS IPOTOKOJIOM.

7.2. TIportokon O6mero codpanus CoCTaBIICTCS HE TI03IHEee 3 THEH mocie ero 3aBepieHus. B
MIPOTOKOJIE YKa3bIBAIOTCS:

- JlaTa npoBeAeHUs coOpaHus;

- KOJIMYECTBEHHOE MPUCYTCTBHUE (OTCYTCTBHUE)WICHOB TPYAOBOI0 KOJIUIEKTUBA;

- npurnamenssle muna (PUO, 10mKHOCTS);

- BOIPOCHI MOBECTKH JTHS;

- BBICTYMAIOLIHE JIHIIA;

- XOJ OOCYXXJIEHHUSI BOTIPOCOB;

- TpeUIOKEHUs, PEKOMEHIAIMM W 3aMeYaHus KOJUIEKTUBA U MPUTJIAIICHHBIX JIUIL: |

- KOJIMYECTBO TOJIOCOB, TIOJAHHBIX «3a», «IIPOTHBY» M «BO3JEPIKAICA» MO KaXIOMY BOMPOCY,
IIOCTaBJIEHHOMY Ha T'0JIOCOBAaHHE

- peLICHHE.

7.3. TIpoTOKOIIBI MOANUCHIBAIOTCS MpeIceaaTesieM 1 cekperapeM Oo1ero coopanus.

7.4. B cnydae oOHapyxeHUs OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO U3JI0KEHUS (PaKTOB B
npotokoje Obmero coopanus, yaactHuk Oo1iero coopanus BpaBe TpeOoBaTh OT



npezcenaTess ero u3MeHeHus. B cBoio ouepenp, nmpezcenarensb 00si3aH MPUHATH MEPHI IO
BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOLINX U3MEHEHUH U YTOUHEHMH, a TAaKXKe ceaTh
COOTBETCTBYIOIIEE coo0IeHue cienytoniemy OOmero coopanutio, BHECS JaHHBIM BOIPOC B €T0
HIOBECTKY JHSL.

7.5. Hymeparust mpoTOKOJIOB BEIETCS OT Hadyaja roja.

7.6. Kuura nporokonoB OO1iero coopanusi HyMepyercsi , IPOIIHYPOBBIBACTCS, CKPEILISAEeTCs
noanuchio 3asenyromero MbJIOY u neuarsto MBJIOY.

7.7. Kuwura npotokonoB OO0miero coopanus xpanutcs B Aenax MBJIOY u nepenaercs o akty
(Ipu cMeHe pYKOBOJUTEIS, [Iepelaue B apXUB).



